m = u
I h I n kf I n It y FREE educational resources for everyone \-//

brought to you by the Verizon Foundation ver'@"

4 Steps to Conducting an
Official Thinkfinity Training

A Trainer’s Guide to Processing Training

Registrations, Rosters, Surveys and Follow-up Forms

(Updated 9-2-08)




- - -
I h in kfl Ni t | FREE educationl
y resources for everyone
browght ta you by the Werizon Foundation

Thinkfinity Training Process

Part 1. Register Training Slides 3-11

Part 2: Roster Slides 12-17

Part 3: Survey ............................... Slides 18-22

Part 4. Follow-up Report Slides 23-28

Thinkfinity.org

brought to you by the Verizon Foundation



Thinkfinity 1=

browght o you by the Yerizon Foundation

Part 1: Register Your Session

Step 1. Click on the ‘'myThinkfinity’ Link

o myThinkfinity

Thinkfinity FREE wmionsl FRIE Thinstinay Training ® ®

e myThinkfinity  verizen
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Part 1: Sign-In

Step 2. Click ‘Login Now’

Thinkfinity.org

brought to you by the Verizon Foundation

MY Thinkfinity

Thinkfinity is pleased 1o launch phase one of the new "MY Thinkfinity” space forusers. By logging in below,
you will be able 1o view training sessions you have attended and update your personal information,
including your e-mail address and organization

Trainers can also access the Trainer Toolbox, view raining sessions they have conducted, and register
new training sessions after logging in

State Education Partners hawe additional tools specific to thelr Thinkfinity program available through MY
Thinkfinity

I the future, WY Thinkfinity will be expanded lo include additional features and functionality, such as the
ability 1o save searches, bookmark and tag resources, share resources with fellow users and creale your
own content. These tools will be designed to give you a Web 2.0 experience, with more control over the site
and how vou use il

WY Thinkfinity is your ticket to personalizing thiz site and making it work for you

Flease select"Login Now" below and login with your Login 1D {usually your e-mall address) and password
and begin exploring what MY Thinkfinity has fo offer. I you previously provided us with your e-mail address
peatng announcements, we will continue ta inform you when updates have been made
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Step 3. Type in your Primary E-mail address and Password

Step 4. Click ‘Login’

arought bo you by the Verizon

Login ID/Primary E-mail: |

Passworil: |

Mot a user? Sign up now!
Forgot your Password?

Thinkfinity.org
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Part 1: Add a Training Session

Step 1: Select ‘Trainings’
Step 2: Click ‘Add New Session’

Home

Certifications
Surveys
Trainings

Training Calendar
Add Mew Sessian
Attendee Roster

Manage My Profile

Logowut

Thinkfinity.org
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Part 1: Add a Training Session

Step 3. Select your course type

Trainings Add New Session

Add Training Session

*Corse Title Saiect Courss

* Training Raquesting
Organization

° Agi dtinvint Organization | ssject w

Eanrch School or Organizalion

* Traimers Dodd, Christen
‘Delbvery Method |
* Session Date Time
Session Location

Macdmumm Mo, of Attendess

[[]Logistics Redquired
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Part 1: Add a Training Session

Step 4: Click ‘Select’ by the Course Title and choose to ‘Add to Session’

Course Titlke Descriplion intended Audience

This training session includes all Thinkfinity
training components, some ofwhich ane:
exploration of all Pariner siles, navigation and
searching strategies, and aflendee creation of 3
custamized Integration Plan to enhance student
legrming. This session may 50 be customized
according 1o speciic audient e neads as long as
all components are included,

TCH-C:
COMPLETE

Select | Thinkfinity Training
for End
UsersMeachers

Educators

Forthis session, cormponents ane sabected and

custamized for @ach training se5sion based on
TCH-P: PARTIAL the specific needs ofthe audience. Session
Thinkfinity Training | components may include exploration of 1 or more Educatins
for End Partregr sile s, specific navigalion and seanching
UsersiTaachers siratagies, a5 wall as classroom

integrationfimplermeaniation strategies to enhance

student leaming

Balect

Aryrane wishing o
leam about
Thinkfinity.org and
the Content Partner
Wab sites.

AWwareness Creensiew of Thinkfinity.org and the Content Pariner

Select | gession Web sites.

This fast-paced training session guides
educators, who have no prior experence with
Thinkfinity, throuah the knowledae and skills

Selected Course Title:

Thinkfinity.org
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Part 1: Add a Training Session

Step 5: Select your attendees’ school or organization
= Choose your Country and State
= Type in one word of the school or organization
= Click ‘Search’

Add Training Session

" Conmua Tille

" e cimiwg Fegiesbag
M e L

B eamand DI QRIS | pemcr

Cciose > ] st sesen >)
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Part 1: Add a Training Session

Step 6: Scroll through the list

Step 7: Click ‘Select’ by the name of your attendees’ organization
« Or Click ‘Create New Organization’ if you do not see the organization listed
Step 8: Click ‘Add to Session’

Search School or Organization

Belect | CENTRAL VIRGINGA CONMUNITY COL -aiaaal] 1
Coentral Vinginias's Matianal Teachér Training

£l
St atie

Salect | EASTERN VIRGINA MED SCH PO BOX 1880 | NORFOLK
Sadoctod O ganization Nass:

Thinkfinity.org
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Part 1: Add a Training Session

Step 9: Complete the remaining sections and click ‘Submit’

Trainings Add New Session

Add Training Session

*Gouras Tae | F+2 COMPRET Thir iy Trairn far En UssrarTeaehiars | Seicd

* Tiainiw) Fadquestion  Thinkdinity
Cganization Search School or Srganization

* Agreement Organization | Trkdngy | One Verizon Wy | Busking Ridge M
“Trainers Dodd, Chiisien
‘Dedivery Metlod | Onode w
* Segshon Dote Time 81 472008 8:00:00 AM to 81 42008 40000 PM

Sesshon Location Orie Viertzon Wey Basking Fiip 5

Macinmam Mo, of Attemmless 30

] Logistics Reaquined
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Roster Your Attendees

Step 1. Participants click on the ‘myThinkfinity’ Link
myThinkfinity

Thinkfinity s . e g

e myThinkfinity  verizen

Lorded Faery S Aikgreni

plans, -
MOore...

ﬁ Let the Games Begin
Fayng Zaal

s o Vaote Thinkfinlty
ninkMnIGy & compreientive T Bk Sibe Bor Tres.
Prefasslonsl Dsvelapmant Frogris e S rasony & Histeruls

L b0t S Thnifady darmgrafeniio Fritisaisnal D

PIOgiars, oot LaTiahm Oy, OLF COATiA & n_ I‘- Al Py of, Py t‘_':dlf'rﬂp]’l'l.

Thinkfinity.org

brought to you by the Verizon Foundation




Thinkfinity | 5

browght o you by the Yerizon Foundation

Part 2: Roster Your Attendees

Step 2. Participants click ‘Login Now’

MY Thinkfinity

Thinkfinity is pleased 1o launch phase one of the new "MY Thinkfinity” space forusers. By logging in below,
you will be able 1o view training sessions you have attended and update your personal information,
including your e-mail address and organization

Trainers can also access the Trainer Toolbox, view raining sessions they have conducted, and register
new training sessions after logging in

State Education Partners hawe additional tools specific to thelr Thinkfinity program available through MY
Thinkfinity

I the future, WY Thinkfinity will be expanded lo include additional features and functionality, such as the
ability 1o save searches, bookmark and tag resources, share resources with fellow users and creale your
own content. These tools will be designed to give you a Web 2.0 experience, with more control over the site
and how you use i

WY Thinkfinity is your ticket to personalizing thiz site and making it work for you

Flease select"Login Now" below and login with your Login 1D {usually your e-mall address) and password
and begin exploring what MY Thinkfinity has 1o offer. Ifvou previousty provided us with your e-mail address
Top Leeeding announcements, we will continue to inform you when updates have been made

Thinkfinity.org

brought to you by the Verizon Foundation
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Part 2: Roster Your Attendees

Step 3. Participants will need to create a myThinkfinity account

Note: If they already have an account they can type in their Primary
E-malil address and Password and click ‘Login’

Login ID/Primary E-mail: ||

Password: |

Mot a user? Sign up now!
Forgot your Password?

Thinkfinity.org
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Part 2: Roster Your Attendees

Step 4. Participants click on ‘Trainings’

Step 5. Participants select ‘Attendee Roster’

Trainings
Training Calendar
Add Mew Sessian
Attendee Roster

o Home
Surveys

Manage My Profile

Logout

Thinkfinity.org

brought to you by the Verizon Foundation
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Part 2: Roster Your Attendees

Step 6. Participants should select your course

View Training Sessions

Tl Training Date |RA32008 (Go | [ Next Day |

Start Time Locatian Course Type Trainer Name  Trainer Type

TCH-P; PARTIAL Thinkfinity Traising Sy Dodd

Fiald T F
tar End Uiar T e ackat e

A R000 10000 PM | Dover . Delesae

TCHP: PARTIAL Thinkdinity Traising
far 1

BN2200F1 Q00 PM | Ireing , Tesus Flld Trains: 2

FA OH, CH-P: PARTILAL THinkdinity Tra
[eF = Tat End LHafT o Sckvits

BN 32008 0000 AM Figld Trainas 2

FAULKTON . South

Fiald T 2
[raecda far s U T e achir etk s

BR2008 0000 AM

FAULKTON , South | TCHP: PARTIAL Thirkfinity Tra
[eF oF ] far End Usa T o d o s

BMZUDD0E QDD DD Akl Fiald Traimad 2

Phanbc Cify . TOH-P; FPARTIAL Thinkfinity Trabsi

Alabama far End Uia /T e ackets Fiald Traines 2

BARR000 33000 PM

Belmont | Wes TCHP: PARTIAL Thinkdinity Trais
Viginia for End UsersT e ackes

BN 32008 83000 AM Cadie Trainer

Balmant , W TCHP: PARTIAL Thirkfinity Trs

dia T
Viiginis faf End Ua T i S cebid SR

BN32008 12:30:00 P

Mlangandowen | Wart
Wiginia

B2 122000 P Pl 1k MR EE SR a0 Fiald Trainas &

Thinkfinity.org
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Part 2: Roster Your Attendees

Step 7. Participants click ‘Roster’

Step 8. The roster step is complete!

Cowurse Tille TCH-FP: PARTIAL Thinkfinity Training for End UsersiTeachers
Training Request Organization FAULKTON SCHOOL DISTRICT 24-2

Session Location FALULKTON
South Dakota

Session Date(s) 81302008 2:00:00 AM 1o 871 272008 11:00:00 A
Delbvery Method On-site
Trainer Hamme  Oave Cumirings

Please roster into Training Session

< et To L

Thinkfinity.org
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Part 3: Survey Your Attendees

Step 1. Participants click on the ‘myThinkfinity’ Link
myThinkfinity

Thinkfinity s . e g

e myThinkfinity  verizen

Lorded Faery S Aikgreni
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Part 3: Survey Your Attendees

Step 2. Participants click ‘Login Now’

MY Thinkfinity

Thinkfinity is pleased 1o launch phase one of the new "MY Thinkfinity” space forusers. By logging in below,
you will be able 1o view training sessions you have attended and update your personal information,
including your e-mail address and organization

Trainers can also access the Trainer Toolbox, view raining sessions they have conducted, and register
new training sessions after logging in

State Education Partners hawe additional tools specific to thelr Thinkfinity program available through MY
Thinkfinity

I the future, WY Thinkfinity will be expanded lo include additional features and functionality, such as the
ability 1o save searches, bookmark and tag resources, share resources with fellow users and creale your
own content. These tools will be designed to give you a Web 2.0 experience, with more control over the site
and how you use i

WY Thinkfinity is your ticket to personalizing thiz site and making it work for you

Flease select"Login Now" below and login with your Login 1D {usually your e-mall address) and password
and begin exploring what MY Thinkfinity has 1o offer. Ifvou previousty provided us with your e-mail address
Top Leeeding announcements, we will continue to inform you when updates have been made

Thinkfinity.org

brought to you by the Verizon Foundation
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Part 3: Survey Your Attendees

Step 3. Participants type their Primary E-mail addresses and
Passwords

Step 4. Participants click ‘Login’

Login ID/Primary E-mail: |

Passworil: |

Mot a user? Sign up now!
Forgot your Password?

Thinkfinity.org

brought to you by the Verizon Foundation
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Part 3: Survey Your Attendees

Step 5. Participants select ‘Surveys’

Step 6. Participants click ‘Complete A Survey’

Home

Certifications
Surveys

Complete A Survey
Wieny Survey Results

Trainings
Manage My Profile

Logowut

Thinkfinity.org

brought to you by the Verizon Foundation
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Part 3: Survey Your Attendees

Step 7. Participants complete any pending surveys

Surveys Complete Surveys Surveys

You have the following surveys pending.

a1 32008 TCH-P: PARTIAL Thinkfinity Training far End LsersiTeachers in FALLKTOMN, South Dakota
Conducted by Dave Cummings

TCH-F: PARTIAL Thinkfinity Training for End UsersiTeachers Survey (avaliabie Ll 52 722008

Thinkfinity.org

brought to you by the Verizon Foundation
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Part 3: Survey Your Attendees

Bonus! Participants may print certificates of completion.

A. Go to training calendar
B. Click on your session
C. Click on Completion Certificate

Home

Certifications

Surveys

Trainings
Training Calendar
Add Mew Session
Altendee Roster

View Training Session )

Manage My Profile a a ) Course Title | TCH-P: PARTIAL Thinkfinity Training for End Usel@Teachers
i 4
Training Request Organization REDMOND JUNIOR HIGH SCHOOL

Logout Session Location REDMOND
r Washington

Session Date(s) 8/27/2008 2:00:00 AM to 8/27/2008 4:00:00 PM NA
Delivery Method On-site

Trainer lame Schmitien, Karen

Trainer Type Field Trainer

Completion Certificate

£ Return To List

You are rostered in as a participant of this session.

Thinkfinity.org

brought to you by the Verizon Foundation
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Part 4: Follow-up Form

Step 1. Click on the ‘'myThinkfinity’ Link

o myThinkfinity

Thinkfinity FREE wmionsl FRIE Thinstinay Training ® ®

e myThinkfinity  verizen

Lorded Faery S Aikgreni

plans, -
MOore...

ﬁ Let the Games Begin
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Part 4: Follow-up Form

Step 2. Click ‘Login Now’

MY Thinkfinity

Thinkfinity is pleased 1o launch phase one of the new "MY Thinkfinity” space forusers. By logging in below,
you will be able 1o view training sessions you have attended and update your personal information,
including your e-mail address and organization

Trainers can also access the Trainer Toolbox, view raining sessions they have conducted, and register
new training sessions after logging in

State Education Partners hawe additional tools specific to thelr Thinkfinity program available through MY
Thinkfinity

I the future, WY Thinkfinity will be expanded lo include additional features and functionality, such as the
ability 1o save searches, bookmark and tag resources, share resources with fellow users and creale your
own content. These tools will be designed to give you a Web 2.0 experience, with more control over the site
and how vou use il

WY Thinkfinity is your ticket to personalizing thiz site and making it work for you

Flease select"Login Now" below and login with your Login 1D {usually your e-mall address) and password
and begin exploring what MY Thinkfinity has 1o offer. Ifvou previousty provided us with your e-mail address
Top Leeeding announcements, we will continue to inform you when updates have been made

Thinkfinity.org

brought to you by the Verizon Foundation
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Part 4: Follow-up Form

Step 3. Type in your Primary E-mail address and Password

Step 4. Click ‘Login’

Login ID/Primary E-mail: |

Passworil: |

Mot a user? Sign up now!
Forgot your Password?

Thinkfinity.org

brought to you by the Verizon Foundation
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Part 4: Follow-up Form

Step 1. Go to your training calendar and select your training.

@ 0

Home

Certifications

Surveys

Trainings
Training Calendar
Add Mew Session
Altendee Roster

Manadge My Profile

Logout

Thinkfinity.org
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Part 4: Follow-up Form

FHEE edu

Step 2: Select ‘Follow-up Form’

Thinkfinity.org

brought to you by the Verizon Foundation

Trainings Training Calendar

View Training Session

Date Created
Created By
Course Title

Training Request Organization

Agreement Organization

Session Location

Session Date(s)
Delivery Method
Training Status

MNotes

Note Type

W Tra Session

View Training Session Trainer Details

/ Follos-up Farm Y mesEion
81452008

Dave Cummings
TCH-C: COMPLETE Thinkfinity Training far End UsersiTeachers

Thinkfinity

Qne Yerizon Way
Basking Ridge
Mewvr Jersey
Thinkfinity

Cine Yerizon YWay
Basking Ridge
MNewr Jersey

Qne Yerizon Way
Basking Ridue
Mew Jersey
8712008 7:30:00 AM to 8/7/2008 4:30:00 PM

On-site

Confirmed Session hd
Foundstion Only Mote s
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Part 4: Follow-up Form

Step 3. Complete Follow-up Form, select ‘Submit’

Course Sessions

Training Session Follow-up

Training Session Follow-up (TCH and TRM)

Course Session Information

BITI2008 TCH-C: COMPLETE Thinkfinity Training for End User s Teachers in Basking Ridge Mew Jarsay
Conducted by Dave Cummings

1. Did the comact{s} amn

¥ 50, who attended? 5. Is there amything else that you would like the Thinkfinity team to know about your Training

Session?

[C]Flag This Follow-up Form @ /
Cancel »

S

Thinkfinity.org
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Thank You!

You have now completed the

4 Steps to Conducting an
Official Thinkfinity Training

Thinkfinity.org
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